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Burgess Hill Town Council
Burgess Hill Burial Ground

Town Council Offices Telephone No. 01444-238201

Burgess Hill Town Council welcomes all visitors to the burial
ground. Please respect the peace and dignity of the facility.
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1. Layout Plan
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2. General Information

Burgess Hill Burial Ground was opened in June 2004. The site will provide burial space for the
town for 100 years. It has been sympathetically designed to blend with and enhance its rural
setting, including a commemorative woodland and an environmentally friendly area.

Burgess Hill Town Council is responsible for the management and maintenance of the Burial
Ground and is keen to ensure that the needs of mourners and future visitors to the site are catered
for as sympathetically as possible.

General Enquiries
All enquiries, in the first instance, can be made to Burgess Hill Town Council offices at
96 Church Walk, Burgess Hill. Tel: 01444-238201 or Fax: 01444-233707. Detailed plans and
registers are kept in the council offices and information may be sought during normal office
opening hours, 9.00am – 5.00pm, Monday to Friday.

Please note, only limited information and advice is available during Saturday opening hours
9.30 – 12.30 on 01444 247726.

Change of Address
It is very helpful when trying to contact the owner of memorials that current addresses are
available to the Council. If you change address, please advise the Council without delay.

Animal Burials
The Burgess Hill Burial Ground has no facilities for animal burials.

Service Standards
Burgess Hill Town Council has formally adopted the Charter for the Bereaved and whilst we
sincerely hope the service we provide proceeds in accordance with your wishes, if you are not
entirely satisfied with the service you receive, please let us know and we will do our best to
resolve the situation.

We also value any comments you may have which could assist us to improve our service in the
future.

Planning Constraints
The Burgess Hill Burial Ground is subject to the planning constraints laid out by the Planning
Inspectorate and Mid Sussex District Council. Ref: APP/D3830/A/02/1088239. For more
information please see section 5. Memorials.

Separate rules apply to environmentally friendly burials, outlined in section 8.

Disclaimer
It should be noted that all information within this document is correct at time of printing. Whilst
every effort has been made to ensure the accuracy of this information the Council accepts no
responsibility for errors which may occur and reserves the right to change or amend as necessary.
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3. Burgess Hill Burial Ground site information

location
The Burial Ground is situated on Jane Murray Way (A273) opposite York Road, Burgess Hill.

Opening Times
The Burial Ground will be open to the public daily on a dawn to dusk basis with access through
the pedestrian walkway. The Council reserves the right to close the grounds and limit entry at
any time.

Car Parking
During funeral arrangements, car parking (area 1 on plan) is to the left as you turn into the main
gates. Drivers should park on the tarmac roads and not on the grass verges. Disabled parking
facilities are provided. It may be necessary, at times, to ask drivers to move their vehicles if they
are restricting the access of a funeral cortège. This car park is normally open from 9am to 4pm.

In addition, there is a 24 hour car park (area 2 on plan) located to the right as you turn in from the
main road (Jane Murray Way), which can be used while visiting.

It may be necessary at times to limit the parking at the Burial Ground. The latest information on
car park opening times can be found in the window display of the Help Point at Burgess Hill
Town Council, 96 Church Walk, Burgess Hill, or by ringing 01444 247726.

Visitors are advised not to leave vehicles unsecured and all vehicles left at the Burial Ground site
are parked at the owner’s risk. Please note, the Burial Ground and car parks do not have lighting.

Toilets
There are no toilet facilities at the Burgess Hill Burial Ground.

Rubbish
Litter bins are situated around the Burial Ground and should be used to dispose of all rubbish
except dog waste.
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Dogs
Dogs must be kept under control and on a lead at all times and owners are required to clear up
after their dogs and place it in the dog litter container located on the right, as you enter the burial
ground entrance.

Watering
Water points are provided for visitors use. This water is not for drinking. Watering cans are
provided and can be found at the taps. Please return the cans to the taps when you have finished
with them. Please ensure that cans are left empty particularly in very cold weather when they can
freeze and split. Please also note that at certain times water supplies may be turned off to avoid
freezing. When watering, visitors are asked not to use pesticides or insecticides in the water.

Memorial Seats
The Council can arrange for the purchase and installation of memorial seats. Costs are available
in the price list and further details are available on request.

The placement of seats is restricted to certain locations within the Burial Ground.

Security
The Council cannot accept responsibility for the security of any memorial, plants, flowers or
other items placed on or around graves.

Children
Families with children are most welcome to visit the Burial Ground. It is, however, important
that children are kept under supervision at all times.

Code of Conduct
Whilst visiting the Burial Ground, please do not:-

- Behave in a noisy, disorderly, or indecent manner, be intoxicated, gamble or play any
game, use any abusive language or trespass upon any portion of the cemetery not for
public use, nor,

- Damage or destroy any tree, shrub, plant, headstone, memorial vase, plaque, seat or
any other property within the cemetery, nor

- Ride a bicycle, motorbike or drive any motor vehicle other than authorised (by the
Council) or which is attending funerals nor,

- Obstruct any officer, or any other person employed by the Council, in the execution of
their duties, nor

- Allow dogs to foul the burial ground.
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4. The Burial Process

Exclusive Right of Burial
The exclusive right of burial for a period of 50 years may be purchased, either at the time of
submitting a notice for an interment, or for future use. Burial spaces may be purchased by either
residents or non-residents of Burgess Hill, however, non-residents, other than those of
Hurstpierpoint, are subject to increased charges.

In cases where long term residents of Burgess Hill or Hurstpierpoint have been accommodated in
residential care / nursing homes outside Burgess Hill or who have moved away for other reasons,
then, so long as the deceased has had a permanent address within the Parishes within the year
immediately prior to date of death and whose name appears on the Town Council’s Electoral
Register, the residential charges will apply. The selection of grave spaces shall be determined by
Burgess Hill Town Council which will, where possible, take into consideration the purchasers’
wishes.

Please refer to section 9 for our current list of charges.

Interments
Notice of interment must be given on the Council’s printed form and must be completed in full.
Responsibility for any errors and omissions rests with the person submitting the Notice. Graves
can not be made deeper after the first interment. Notices must be received by the Council at least
three clear working days before the date of interment. All charges and fees connected with the
interment shall accompany the interment form and cheques should be made payable to “Burgess
Hill Town Council”

Please note, for burial interments it may be necessary to temporarily mound soil onto adjoining
graves.

Certificate for Burial or Cremation
The Certificate for Burial or Cremation, issued by the Registrar of Births and Deaths, must be
delivered to the Council in advance of interment. Burials and cremations can not take place
without such certificates.

Existing Earthen Graves
Where the interment involves re-opening an existing grave, it will be necessary for the person
giving notice to produce the Deed of Grant of exclusive right of burial. Where the name on the
deed is not the same as that of the person giving notice, a letter will also be required from the
‘Deed Owner’ authorising the prospective interment in that grave space.

Please note that in the case of second interments, the planted area will be removed along with the
headstone and this should be borne in mind when planting.

Grave care in advance of burial
In the event of poor ground conditions, for example, flooding or collapse, in the interests of
health and safety it will sometimes be necessary to delay the interment of remains into a grave
until after mourners have left the burial ground.

Every effort will be made to notify funeral directors and families in advance, however, in the
event that this is not possible, notification will be given on arrival at the burial ground.
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Grave care immediately following burial
Backfilling of graves will not normally begin until mourners are making their way out of the
Burial Ground. Graves are left slightly mounded to allow for settlement and flowers delivered at
the time of the burial will be carefully placed on the grave by Burial Ground staff upon
completion of backfilling.

Lost Deed of Grant
Where the Deed of Grant has been lost, it will be necessary for the person giving notice to
provide proof of their identity and if that person is not the ‘Deed Owner’, to provide a letter of
authorisation from the ‘Deed Owner’. Where the ‘Deed Owner’ is the deceased, authority for the
interment is presumed by Section 10(6) of the Local Authorities Cemeteries Order 1977. In the
latter case, the next-of-kin and other close relatives are advised to agree who should take the
assignment (or transfer) of the Exclusive Right. A charge is payable for this service (please refer
to section 9).

Hours of Interment

April – September inclusive October – March inclusive
Monday 12.00pm – 3.30pm 12.00pm – 2.30pm
Tuesday – Thursday 10.00am – 3.30pm 11.00am – 2.30pm
Friday 10.00am – 2.00pm 11.00am – 2.00pm
Saturday/Sunday/Bank Holidays Closed Closed

Immediate burials are allowed only on the grounds of public health.

Religious Arrangements / Arrangements with the Minister
The Burgess Hill Burial Ground is a non-denominational site. Those persons having charge of
the funeral and requiring their site to be blessed / consecrated are responsible for making the
necessary arrangements. This should be agreed with the Council in advance.
The Council undertakes no responsibility in this matter.

Funeral Corteges
All funeral cortèges whilst within the Burial Ground shall be subject to the direction of the
funeral director. Musicians accompanying a funeral are welcome, however, to ensure disruption
is not caused to other visitors, prior consent of the Council will need to be obtained.

Scattering of Ashes
The scattering of ashes is permitted in designated areas of the burial ground, known as ‘The
Glade’ and ‘The Woodlands’ areas. Ashes may also be scattered on an owned grave space or
around a tree. In all instances, prior permission must be sought from the Council.
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5. Memorials

Burial Plots
The Burgess Hill Burial Ground is subject to the planning constraints laid out by the Planning
Inspectorate and Mid Sussex District Council. Ref: APP/D3830/A/02/1088239. Therefore, all
headstones must be of monolith design and made of natural stone, the maximum
dimensions should not exceed 75cm high x 60cm wide x 10cm deep (30 x 24 x 4 inches).

All headstones for the Children’s Garden must be of monolith design and made of natural
stone the maximum dimensions must not exceed (from ground level) 60cm high, 35cm wide
and 5cm deep or (24 x 14 x 2 inches).

A free standing plinth, the top being level with the ground, of the same stone as the headstone
may be placed in front if desired, this should be no greater than 60cm wide x 21cm deep x 5cm
high (24 x 8 x 2 inches), and can accommodate up to two flower holders.

For the Children’s Garden the plinth must be no greater than 35cm wide, 21cm deep and
5cm high or (14 x 8 x 2 inches).

A plinth will take up the majority of the planted area so please bear this in mind when choosing a
headstone.

As long as these parameters are complied with, the design of the headstone can be tailored to
personal requirements (please see “Memorial Approval” below). Kerbs will not be permitted.

60cm(24”)
10cm (4”)

75cm (30”)

22cm (9”) Ground Level
60cm (24”)

21cm
(8”)

5cm (2”)

Cremation Plots
Memorials for cremated remains can have a maximum dimension of 46 cm x 46 cm (18 x 18
inches) and must be made of natural stone. They must be laid flat and level with the ground
surface.

For the Children’s Garden, memorials for cremated remains may not exceed a maximum of
35cm x 35cm or (14 x 14 inches) and must be made of natural stone. They must be laid flat and
level with the ground surface.

Plinth

Headstone

Plinth
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Memorial Approval
No memorial shall be erected anywhere within the Burial Ground except over a grave for which
the exclusive right of burial has been granted or with the written permission of the Council.

An application for permission to erect a memorial shall be made on the Council’s form and
should contain a dimensioned drawing or illustration of the proposed memorial and a copy of the
inscription. This form should be submitted to the Council and be accompanied by the appropriate
fee. No memorial shall be permitted unless written permission, signed by the Clerk or his / her
nominated representative has first been obtained. The grave number must be engraved on the
reverse of the memorial, in a central position, prior to erecting the memorial. A copy of every
additional inscription must be submitted to the Council for written consent before the work is
commenced.

In giving approval for a memorial the Council will consider the safety of the design and whether
it could cause offence.

Grave Aftercare and memorials
Newly dug graves will be top filled and seeded once they have settled, which is usually twelve
weeks after the burial date (subject to weather and ground conditions). Memorials should not be
placed on a grave after an interment for the first six months.

Monumental Masons
Monumental Masons are able to give help and advice on the size and type of headstone. Once a
suitable memorial has been chosen it will be submitted to the Council for approval. The
monumental mason will require the grave number and deed number before the application can be
sent.

Additional Inscriptions
Additional inscriptions to memorials can be made by contacting a memorial mason, who will
submit the application to the Council for approval. The stonemason will require the grave
number and the grant number before they can submit the application.

Temporary Wooden Markers
The Town Council, at its discretion, will allow a wooden marker to be placed on a grave for
identification purposes following an interment. A wooden marker of no more than 75cm high
60cm wide (2.5 feet x 2ft) is permitted for a period not exceeding six months. The Town Council
reserves the right to remove wooden markers from the Burial Ground after this point.

The Council will consider the safety of the design and whether it could cause offence.

Maintenance of Memorials
The owner of the Deed of Grave is responsible for ensuring the memorial is kept in a good state
of repair and shall also be responsible for removing the memorial to give access for re-opening of
the grave should the need arise. If the Council has to repair or make safe any memorial, through
whatever reason, including but not limited to, lack of maintenance, inadequate installation or
vandalism, then the Council may take steps to recover any costs incurred from the deed holder.

Removal of Memorials
From time to time it may be necessary for the Council to temporarily relocate a memorial to
allow excavations of an adjacent grave. In this instance associated costs will be borne by the
Council.

The Council will try its utmost to contact the deed holder before such work commences,
however, if this is not possible the work may be authorised without such contact being made.
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7. Commemorative Woodland

‘The Woodlands’ area within the Burgess Hill Burial Ground provides an opportunity to enhance
the environment whilst at the same time providing a living monument. The woodland area will
recreate traditional woodland in keeping with the surrounding area which will provide a lasting
habitat for the encouragement and protection of wildlife. ‘The Woodland’ area is located on the
northern and western edges of the Burial Ground.

A choice of tree species, including Maple, Birch, Beech, Hazel, Mountain Ash and Ash, can be
purchased, please refer to section 9 for our current list of charges. The planting of trees and bulbs
will be carried out at the appropriate time of year, usually in the autumn, subject to weather
conditions.

Area Maintenance
The woodland area is managed as a natural habitat. This means that grass will only be mown
three times a year to encourage the growth of wild flowers. The traditional ‘neat and tidy’
appearance of a Burial Ground will not apply in this area.

Memorials
Each tree will be mapped and the area around the trees left as a natural habitat, however, bulbs
may be purchased from the Council and can be planted around the base of the tree. Please refer
to section 9 for our current list of charges. Tributes of any description (excluding plaques - see
below) must not be left on or around the trees and the Council reserves the right to remove such
items without notice.

Flat cremation tablets are acceptable in the Woodland area but not directly under individual trees.
Tablets will be placed along the path.

Tree Fees and dedication plaques
Trees may be reserved by applying to the Council and submitting the appropriate fee. The fee
will include the planting of a native tree, replacement of the tree if it dies within the first year
after planting, and its continuing maintenance. The provision of bulbs is also available as part of
this service at an additional cost.

A single wooden dedication plaque may be placed directly at the foot of the reserved tree with a
brass inscription panel, if required. The plaque must be securely fixed to the ground (not the tree)
via a stake – please refer to the drawing below for the maximum dimensions.

An application for permission to erect a dedication plaque may be made to the Council (form no.
I) and should contain a dimensioned drawing and a text of the inscription. The form should be
submitted to the Council and be accompanied by the appropriate fee. In giving approval for
dedication plaques, the Council will consider the safety of the design and whether it could cause
offence.

Please take into consideration the Tree Plaques are not available from the Council, we suggest
you source your own provider eg, funeral director.
Example design 15cm (6”)

1cm (1/2 “)

15cm (6”)
Stake

Below Ground

Inscription,
inscription,
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8. Environmentally Friendly Arrangements

‘The Environmentally Friendly’ area within the Burgess Hill Burial Ground provides an
opportunity to enhance the environment whilst at the same time providing a living monument.
The Environmentally Friendly area will recreate traditional woodland in keeping with the
surrounding area which will provide a lasting habitat for the encouragement and protection of
wildlife. ‘The Environmentally Friendly’ area is located on the Northern side of the Burial
Ground.

Area Maintenance
The Environmentally Friendly area is managed as a natural habitat. This means that grass will
only be mowed three times a year to encourage the growth of various wild flowers. The
traditional ‘neat and tidy’ appearance of a Burial Ground will not apply in this area.

Burial Plots & Containers
Each plot will consist of a centre square with 8 graves per square (please refer to “Planting” on
page 13 for a diagram). Each grave can accommodate one full burial or up to 6 containers of
ashes.

All burial containers must be made of biodegradable materials, which includes bamboo, wicker,
willow, cardboard and natural material shrouds.

The following containers are not permitted: chipboard, MDF, hardwood, plastic and polystyrene.
If you are in doubt as to the material you wish to use, please contact Burgess Hill Town Council
on 01444 238201.

Cremation plots
Each plot can accommodate up to 3 containers of ashes. All containers must be made of
biodegradable materials. (See above).

Grave Goods
Grave goods, burial clothing and personal effects should be biodegradable. Items such as
spectacles, mobile phones and synthetic shoes are not permitted. Jewellery is permitted for
burials, for cremations, please confirm with the Funeral Director.

Grave Aftercare
Newly dug graves will be top filled and seeded once they have settled which is usually after a
period of twelve weeks after the burial date (subject to weather and ground conditions).

Memorials
Vertical burial markers are permitted for Environmentally Friendly burials and cremations.
Markers are to be made of wood and must be no more than 33cm high, 24cm wide, and 2.5cm
deep or (13 x 9 ½ x 1 inches). These dimensions include the above the ground length of any
fixing shaft or stake. As long as these parameters are complied with, the design of the marker can
be tailored to personal requirements.

Each marker should include the following information: plot number, Name of Deceased, Birth
and Death Date.

The burial marker must not be hidden and so must be in front of any foliage, and can be placed at
the top end adjoining the square. In giving approval for burial markers, the Council will consider
the safety of the design and whether it could cause offence.


