	SUMMER FAYRE 2020 REGISTRATION FORM FOR A PITCH
ST JOHN’S PARK, PARK ROAD, BURGESS HILL

SUNDAY 14 JUNE 2020, 11am – 4pm
REGISTRATION FORM
(Please complete the white sections, each box will expand accordingly as you type. 

Use your mouse to move the cursor to the next appropriate white box, do not use the “Tab” button)



	ACTIVITY / COMPANY INFORMATION


	Name of club:
	


	Address:
	


	Main contact person:
	


	Contact number pre event :
	


	Mobile contact number on the day:
	


	Email address:
	


	Purpose of stall:
	

	It is helpful to have an activity to attract the public to your stall rather than displays only.
	Activity type:



	Would your group like to hold a performance in the arena area in front of the Outside Broadcast Unit?

Please note one performance will be allocated in the first instance to groups to a maximum of 20 minutes.

	☐ Yes

☐ No

☐ Yes I would like a second performance.


	If you would like more than one performance this will be confirmed after 1 March 2020 allowing all community groups an opportunity to request a slot and to be fair to all

	Pitches are now in high demand for this event – please do ensure that you are there for the entire duration of the event – packing up pitches early is not acceptable when we operate a waiting list to attend the event.  Please confirm your stall will be in operation for the full duration of the event.  ☐ Yes 



	PLEASE NOTE: Tables, chairs and gazebos will not be provided so you will need to bring your own


	COST OF PITCHES:

Community 4m x 4m

Commercial 4m x 4m


	Please note by definition a community group has a constitution, a committee and is not for profit.
£10 ☐ Yes (4m x 4m)
£20 ☐ Yes (4m x 4m)




	Due to the popularity of the event all groups will initially be allocated a standard pitch of 4m by 4m to ensure fairness to all.  If you require a larger pitch please state the size and this will be allocated after 1 February if space is available.  The following larger pitch fees would apply.


	COST OF LARGER PITCHES:

Community 8m x 4m

Commercial 8m x 4m


	Please note by definition a community group has a constitution, a committee and is not for profit.

£15 ☐ Yes (8m x 4m)
£25  ☐ Yes (8m x 4m




	Do you have a preferred location?  If so please note here and where possible I will try and accommodate requests.




	Payment for stalls can be made from 2020 onwards and you will receive an email with payment options available to include payment at the Help Point, telephone payment option and BACS.  Please do not send a cheque with this form.
Please note ANY cancellations of pitches within 14 days of the event the charge will still apply.


	Entry on to the event will be by timed entry. Please confirm if your car will remain on site for the duration of the event.
	☐ Yes

☐ No

	Please note: there will be no vehicle movement until 4.30pm after the event.


	Will your stall be selling ANY food items (to include cakes)?
To ensure fairness we will endeavour to group all stalls selling food nearby one another.
	☐ Yes

☐ No

	Please note it is your responsibility to contact Mid Sussex District Council to discuss food hygiene requirements  - Food Safety Team  Tel: (01444) 477433  

Email: foodsafety@midsussex.gov.uk 

	Does your group have up-to-date Public Liability Insurance?
	☐ Yes

☐ No


	If your club works with children/young people under 18 yrs do you have a Child Protection Policy?
	☐ Yes

☐ No


	If your club works with vulnerable adults do you have a Vulnerable Adult Policy?
	☐ Yes

☐ No


	If your club works with children /young people under 18 yrs or vulnerable adults are volunteers DBS checked? 
	☐ Yes

☐ No


	SAFEGUARDING AGREEMENT

	Every child or young person, defined as any person under the age of 18, who attends the SUMMER FAYRE event should be able to do so in an enjoyable and safe environment. This is the responsibility of every adult involved in the event.

Burgess Hill Town Council recognises its responsibilities to safeguard the welfare of all children and young people and is determined to meet its obligation to ensure that those clubs and organisations who participate in SUMMER FAYRE do so, to the highest possible standard of care.

These procedures apply to anyone involved in SUMMER FAYRE, whether in a paid or voluntary capacity. For example, club volunteers, instructors, and club officials.

By emailing this registration form I state that I understand and agree to abide by the good practice guidelines below. In addition, as the lead for my club I will act in a supervisory capacity to ensure attendees from my club also understand and agree to these guidelines.

 I agree:
· Not to take young people’s details, including personal and contact details, without consent from the adult responsible for them.
· To treat all young people/disabled adults equally, and with respect and dignity.
· If any form of manual/physical support is required, to provide it openly and with the permission of the young person and the adult responsible for them.
· To immediately refer any injury that occurs as a result of my activity, to the event First Aid team.
· To alert the First Aid Team if I am concerned about the welfare of any child or vulnerable person attending the event.


	Signed (please print name):
	

	Date:
	


Please email completed form to Jennifer O’Grady, Burgess Hill Town Council Jennifer@burgesshill.gov.uk
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