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Council Offices 
96 Church Walk 

Burgess Hill 
West Sussex 

RH15 9AS 
 

 
 

Tel:  (01444) 247726               
Fax: (01444) 233707 
Email: council@burgesshill.gov.uk 
Website: http://www.burgesshill.gov.uk 

28th April 2026 
 
To: MEMBERS OF BURGESS HILL TOWN COUNCIL 
 
 The Annual Meeting of the Town Council will be held on Tuesday 5 MAY 2026 at 19.00 

hours, when your attendance is required. 
 

 
 Julie Holden  
 Chief Executive Officer 
 
 
FILMING, RECORDING OF COUNCIL MEETINGS AND USE OF SOCIAL MEDIA 
The use of social media is permitted but members of the public are requested to switch their mobile 
devices to silent for the duration of the meeting and observe the Council policy for Filming which is on 
display at the Council Chamber.  

 
----------------------------------------------------------------------------------------------------------------------------- 

A G E N D A 
 
1. ELECTION OF THE TOWN MAYOR for the ensuing year. 

 
2. DECLARATION OF ACCEPTANCE 

  
To receive the Town Mayor’s Declaration of Acceptance of Office  

 
3. OPEN FORUM 
 

Each member of the public is permitted to speak once in respect of business relevant to 
the Town Council or of local concern to the residents of the town at the discretion of the 
Chairman (during the Open Forum). They can also speak during the meeting (on topics 
relating to the published agenda) as the agenda debate is progressed. Speakers are 
encouraged not to speak for more than three minutes, at the discretion of the Chairman 
or nominee (including the Chair of any other meeting of the Council).  

 
If it appears that the number of speakers is likely to unreasonably delay the disposal of 
business items on the agenda the Chairman may direct that a member of the public 
submits a question or comment in writing which shall be answered in due course. 

https://www.facebook.com/BurgessHillTownCouncil
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4. CHAIRMAN’S ANNOUNCEMENTS 

 
5. APOLOGIES FOR ABSENCE 
 
6. DECLARATIONS OF INTEREST in respect of any item on the Agenda.  
 

7. ELECTION OF THE DEPUTY TOWN MAYOR for the ensuing year. 
 

8. ELECTION OF THE LEADER OF THE COUNCIL for the ensuing year.  
 
9. ELECTION OF THE DEPUTY LEADER OF THE COUNCIL for the ensuing year. 

 
10. APPOINTMENT OF THE PLANNING COMMITTEE 

Consideration of the appointment of Councillors of the Planning Committee, which will 
consist of the Chairman of the Committee plus six other Councillors. It is proposed that 
for Planning Committee purposes the wards are grouped as follows with the nominees 
for the committee shown in brackets.  

 
St Andrew’s (Cllr Cornish) 
Franklands  (Cllr Eggleton and Cllr Hines) 
Leylands  (Cllr Hicks) 
Dunstall, Gatehouse and Brookleigh East &West (Cllr Black) 
Meeds and Hammonds and St John’s (Cllr Hussain) 
Victoria (Cllr Orchard) 
 

 ELECTION OF THE CHAIRMAN OF THE PLANNING COMMITTEE for the ensuing 
year.  (2025/26 Chair was Cllr Eggleton) 

  
11. APPOINTMENT OF THE COMMITTEES 

 

   Consideration of the appointment of Members of the Committees (staff will attend to 
support Committee and Working Groups as appropriate). Nominations for members, 
following consultation with Councillors, are shown in brackets as submitted by the 
Leader of the Council.  

  
 APPOINTMENT OF THE COMMUNITY ENGAGEMENT COMMITTEE   
 8 Members to be appointed. (Cllrs: Condie, Black, Eggleston, Foster, Gardner, White, 

B Williams and P Williams) 
 
 ELECTION OF THE CHAIRMAN OF THE COMMUNITY ENGAGEMENT COMMITTEE  

for the ensuing year.  (2025/26 Chair was Cllr B Williams) 
             

 APPOINTMENT OF THE CUSTOMER SERVICES COMMITTEE 
 7 Members to be appointed. (Cllrs: Black, Eves, Goldsmith, Hussain, Hicks, Orchard, 

White) 
 
 ELECTION OF THE CHAIRMAN OF THE CUSTOMER SERVICES COMMITTEE for 

the ensuing year.  (2025/26 Chair was Cllr White) 
 
 APPOINTMENT  OF THE GRANTS PANEL 
 6 Members to be appointed. (Cllrs: Cornish, Goldsmith, Henwood, Hines, Hossain & B 

Williams) 
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 ELECTION OF THE CHAIRMAN OF THE GRANTS PANEL for the ensuing year 

(2025/26 year was Cllr Goldsmith) 
 
   
 APPOINTMENT OF THE FINANCE COMMITTEE 
 9 Members (Chairs of Community Engagement, Customer Services and Grants Panel 

plus six others:  Cllrs: De Souza, Eggleston, Foster, Gardner, Henwood & Hicks) 
 
 ELECTION OF THE CHAIRMAN OF THE FINANCE COMMITTEE for the ensuing year. 

(2025/26 Chair was Cllr de Souza) 
 
 APPOINTMENT OF THE STAFF AND MEMBER DEVELOPMENT COMMITTEE  
 7 Members to be appointed. (Cllrs: Condie, Cornish, Eggleton, Hussain, Stowe, White 

and P Williams) 
 
 ELECTION OF THE CHAIRMAN OF THE STAFF AND MEMBER DEVELOPMENT 

COMMITTEE for the ensuing year. (2025/26 Chair was Cllr Condie) 
   
 APPOINTMENT OF THE STRATEGIC DEVELOPMENT COMMITTEE 
 8 Members to be appointed. (Cllrs: De  Souza, Eggleton, Eggleston, Eves, Hines, 

Orchard, Stowe & P Williams) 
  
 ELECTION OF THE CHAIRMAN OF THE STRATEGIC DEVELOPMENT 

COMMMITTEE for the ensuing year.  (Chair 2025/26 was Cllr Eggleston) 
 
  
 
12. APPOINTMENT OF WORKING GROUPS (nominations for members shown in 

brackets) 
 
 ST.JOHN'S PARK WORKING GROUP  

5 Members to be appointed (Cllrs: Foster, Henwood, Stowe, White, P Williams) 
 
COMMUNITY LAND AND BUILDING DEVELOPMENT GROUP 
7 members to be appointed (The Chair and Vice Chair of Strategic Development 
Committee, The Leader of the Council plus Cllrs Eves, Foster Henwood and Hines).     
 
BURGESS HILL ACADEMY SUPPORT GROUP (Cllrs: Black, Henwood, Stowe, B 
Williams, P Williams, Academy: 4 representatives from the Governors/Parents & 3 
Teaching Staff, BHBPA: R Cox, 1 representative from WSCC) 
 
ALLOTMENT WORKING GROUP (Cllrs Eves, Henwood & Hicks along with 
representatives of the Allotment Associations).  
 

13. APPOINTMENT TO PARTNERSHIP GROUPS 

 

   Nominations have been submitted by the Leader for the following organisations.   
 

 BURGESS HILL BUSINESS PARKS ASSOCIATION 
 2 Representatives  
 (Chief Executive Officer and Cllr P Williams) 

../../../../../AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/TN5MOIU5/ANNUAL%20COUNCIL%20AGENDA%20-11%20May%202023.doc
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 BUS FORUM 

Four Councillor Representatives, the Head of Projects plus West Sussex County 
Council Public Transport Manager and representatives of the Bus Companies 
(meeting 3 times a year during the day).  (Cllrs Black, Eves, Henwood and P Williams) 
 

 MID SUSSEX ASSOCIATION OF TOWN COUNCILS 
4 Representatives (Town Mayor, Deputy Town Mayor, Majority Group Leader and 
Minority Group Leader - Substitutes will be allowed) and the Chief Executive 
Officer (meeting quarterly during the evening). 
 

 PUBWATCH 
 1 Representative and the Head of Projects (meets monthly during the day) (Cllr 

Hines) 
  
 SHOPWATCH 

1 Representative and the Head of Projects (meets monthly during the day) (Cllr 
Stowe) 
 
YOUTH COUNCIL  
(Cllrs Black and B Williams) 

  
14. APPOINTMENT OF REPRESENTATIVES ON OUTSIDE ORGANISATIONS 

 
   Nominations are shown below in brackets for the following organisations and members 

are asked to produce a report for Councillors when they have attended a meeting of their 
organisation. 

 
 BURGESS HILL BONFIRE SOCIETY 
 1 Representative (Cllr White) 
  
 BURGESS HILL YOUTH   
 1 Representative (meets quarterly during the evening). (Cllr B Williams) 
  
 CYPRUS HALL COMMUNITY ASSOCIATION 
 2 Representatives (meeting bi-monthly on Tuesday afternoons) (Cllrs Eves and 

Henwood) 
  
 ESCAPE YOUTH CLUB 
 2 representatives (meets quarterly) (Cllrs de Souza and Stowe) 
 
 FAIRTRADE TOWN GROUP  
 1 Representative (vacant pending reconsideration)  
  
 BURGESS HILL HORTICULTURAL SOCIETY 
 1 Representative (meeting bi-monthly in the evening). (Cllrs Eves and Henwood) 
  
 SIDNEY WEST CENTRE CHARITY TRUSTEES  
 2 TRUSTEES (Trustees stand down on a rolling three year basis) meets quarterly 

early evening meetings) Cllrs Eves and Hicks appointed in 2025, no reappointment until 
2028.   
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 THE FRIENDS OF BURGESS HILL GREEN CIRCLE NETWORK 
 1 Representative (meeting quarterly in the evening). (Cllr Eves) 
  
 EUROPEAN FRIENDSHIP (Formerly Town Twinning Association) 
 3 Representatives (Cllrs Condie, Eves and B Williams) 
  
 SUSSEX ASSOCIATION OF LOCAL COUNCILS 
 2 Representatives and the Chief Executive Officer (Cllrs Hussain and P Williams) 
 
 RESPECT YOUTH CLUB  
 1 Representative (Cllr Brenda Williams)  
 
 PARK CENTRE CIO 
 1 Cllr as Trustee Cllr Cornish confirmed with Park Centre as per constitution, is 

currently in place.  
 
 BEEHIVE CIO  
 1 Cllr as Trustee currently Cllr de Souza  
 
 BURGESS HILL COMMUNITY PARTNERSHIP CIC  
 Cllrs as Trustees:  Cllrs Eves, Hicks & White.  
   
15. COUNCIL MINUTES (Previously Circulated)  
  

To consider for accuracy, the Minutes of the Ordinary Meeting of the Council held on 
Monday 2ND March 2026.  

 
 RECOMMENDATION: To approve the minutes 
 
16. MINUTES OF THE GRANTS PANEL 5TH MARCH 2026  
 
 To consider the Minutes of the meeting where the grants were awarded for the 2025/26 

year. The minutes having previously been circulated and the significant resolutions are 
reproduced below.  Councillors are asked to view the agenda for the meeting and the 
full minutes regarding the resolutions.   

  
Minute 39: GRANTS 2025/26 
 
Resolved that:  The Grants would be awarded as agreed by the Committee above. A 
total of £16,735 was allocated from the Grants Fund. 
 

Minute 40: COMPLETED GRANT EVALUATIONS 

 
 Resolved that:   The Committee noted the information in Appendix 2, Appendix 3, and 

Summerhaven’s evaluation form. 
 

Minute 41: CHANGES TO CONDITIONS OF FUNDING AND GRANT PROCESS 

 
Resolved that: The Committee agreed the operational changes and that they were to 
be implemented for the 2026/27 tax year. 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burgesshill.gov.uk/wp-content/uploads/2025/03/COUNCIL-MINUTES-3rd-March-2025.pdf
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 RECOMMENDATION : To approve the minutes, noting the decisions therein.    
 
17.     PLANNING COMMITTEE MINUTES  
 
 To consider the Minutes of the meetings of the Planning Committee held on Monday 9th 

and 30th March and 20th April.   The minutes having previously been circulated and the 
significant resolutions are reproduced below.  Councillors are asked to view the agenda 
for the meeting and the full minutes regarding the resolutions.   

 
 9th March  

 Minute:  475: LICENCE APPLICATIONS  

RESOLVED: LI/26/0291  -  Based on the hours stated in the Licensing application, 
Burgess Hill Town Council would object on the basis of public nuisance due to concerns 
about littering, noise late at night, potential environmental impact caused by car cruising 
and potential negative impact on the Public Space Protection Order in the market place 
car park.     
RESOLVED: LI/26/0295 The Committee of 9th March had no objection. 

Minute 476: DELEGATED DECISION   

Ref: LI/26/0218 
RESOLVED: The Committee noted the delegated decision.  

 

 30th March 

 Minute 485: LICENCE APPLICATIONS  

RESOLVED: LI/26/0302: The Committee of 30th March 2026 had no objections. 
  
 20th April  

MINUTE 493: LICENCE APPLICATIONS  

RESOLVED: LI/26/0468 The Committee of 20th April had no objection. 

 

MINUTE 494: DELEGATED DECISION - LI/26/0291: LICENSING CONDITIONS FOR 
KFC  

  RESOLVED: The Committee noted the delegated decision. 
 

MINUTE 495.  STREET TRADING CONSENTS 
  1. FABS PIZZA:  LI/26/0377 

2. KARA’S KITCHEN:  LI/26/0462 
 

RESOLVED: The Committee of 20th April had no objection to these applications. 

 

 
 RECOMMENDATION: To approve the minutes, noting the decisions therein  
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18.  MINUTES OF THE STAFF AND MEMBER DEVELOPMENT COMMITTEE 16th 
MARCH  2026  
 
To consider the minutes which have been previously circulated. The significant 
resolutions are reproduced below.  Councillors are asked to view the agenda for the 
meeting and the full minutes regarding the resolutions and to receive an update on the 
complaints register.  
   
Minute 30:  FLEXIBLE WORKING  

RESOLVED:  To recommend to Council that the Flexible Working Policy be adopted as 
set out in Appendix B of the papers of 16.03.26.   
 

 
Complaints and Compliments Update 
At the meeting it was identified that a complaint had been missed from the register and 
another had been missed from the reporting to Council.  These were investigated and 
corrections made and circulated to Councillors at that time.  With a new instruction 
issued to staff regarding entry to the register.  
 
 

Complaint  Date rec’d Method  Resolved 
informally

? 

Comments  Final comments  

Initial telephone call (followed up by 
email) complaining that Xmas items 
and flowers had been removed from 
his parent's plot while others plots 
remained untouched and that a tyre 
mark had been left on the plot back in 
November 2024.  An accusation was 
made that employees of the town 
council were targeting his plot. 

27/01/2025 email  N Explanation given that, potentially, strong winds had 
blown away various grave goods and/or an unknown 
third party had taken them. In regard to the (small) 
tyre mark, it was explained ride on mowers were used 
to cut the grass of all plots at the burial ground and it 
was not economically viable to strim each and every 
plot by hand.   This explanation was not accepted and 
the complainant was offered the opportunity to 
submit a formal complaint via the town council's 
complaints procedure. 

Nothing received to 
date (12/2/25)  

The above complaint was omitted from the July 2025 Committee report. This is officer error, but was on the register.   

The above complaint was not on the register, the information has been sourced and now added.  

Complaint  
 

 

Date rec’d  Method Resolved 
informally? 

Comments  Date reply 
sent  

burial ground maintenance had 
damaged a container.   Requested 
reimbursement/ replacement.   

03/10/2025 email  Y The date of the incident was believed to be around 9th 
Sept.  The maintenance team had not been working in 
the burial ground around that date, however as a 
gesture of goodwill Head of Finance authorised the 
replacement of the trough.     

03/10/2025 

 
 
 
RECOMMENDATION:  
1) To consider the minutes, noting the decisions therein of the meeting and note the 
update.  
2) To approve the policy for flexible working as set out in Appendix B to the papers of 
the meeting on 16th March 2026.  (circulated with the papers for this agenda).  
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 8 

19.  MINUTES OF THE CUSTOMER SERVICES COMMITTEE 23RD MARCH 2026 
(previously circulated) 
 
To consider the minutes:  the significant resolutions are reproduced below.  Councillors 
are asked to view the agenda for the meeting and the full minutes regarding the 
resolutions.   
  
Minute 98: TOWN GUIDE/ DIGITAL MAPS  
RESOLVED:  To investigate the use of Google maps as an initial solution to prototype 
layers for community centres in the first instance, to be delivered on the website in the 
next month.  

 
Minute 100 : BURIAL GROUND RULES 
RESOLVED:  Committee Recommend to Council to adopt the new rules as set out in 
the Appendix D of the papers 23.03.26 
 
 
RECOMMENDATION:   
1)To consider the minutes, noting the decisions therein of the meeting held on 23rd 
March 2026.  
2) To adopt the new rules as set out in Appendix D of the papers of 23.03.26 (Circulated 
with the papers for this agenda) 
 

 
 
20.  MINUTES OF THE STRATEGIC DEVELOPMENT COMMITTEE 22ND APRIL 2026 

(circulated with this agenda) 
 

To consider the minutes:  the significant resolutions are reproduced below.  Councillors 
are asked to view the agenda for the meeting and the full minutes regarding the 
resolutions.   
 
Minute 96:  COMMUNITY LAND AND BUILDING WORKING GROUP  
 
RESOLVED:   

1)To approve the notes from the working group  
2) To thank the proposers for the work on the Barnden Hall proposal. The 
Council is supportive of efforts to enhance the performance area at the 
Academy, and the proposers should actively engage with the Academy and 
Trust, when possible, to develop the proposal further. We would be happy to 
consider further support if the proposal reaches maturity. 

  
Minute 97: THE BEEHIVE  

 
RESOLVED: To start the internal production of the following detailed papers for the 
Beehive: 
(a) An indicative funding plan 
(b) Draft Business plan 
(c) Draft public engagement strategy 

 
And requests that subject to satisfaction with these, the Town Clerk/ Chief Executive 
Officer 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burgesshill.gov.uk/wp-content/uploads/2025/03/Notes-Customer-Service-KAG-24th-March-2025.pdf
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(a) obtains Pre Planning Advice from the Planning Authority on the RIBA Stage 2 
design for The Beehive; and  
(b) meets with the Urban Design team at Mid Sussex District Council to obtain  
feedback on the design and its compliance with the Design Guide.  

 
Following the production of these documents and advice, the working group will 
convene to give them full scrutiny as to the furtherance of the project.  
 

  
RECOMMENDATION:  To consider the Minutes, noting the decisions therein of the 
meeting held on 22nd April 2026.  

 
21 REPORTS FROM WORKING PARTIES  
 
 The working parties that report to Council and have met since the last meeting are:  
 
 Burgess Hill Academy Support Group (Cllr P Williams)  
 
 An overview of The Burgess Hill Academy Support Group April 2026 

Since its inception at Full Council on 22nd July 2024, the Support Group has met eight 

times at three-monthly intervals.  It currently consists of six Councillors, three TBHA 

staff members, Graham Olway MBE from WSCC and Richard Cox CEO of BHBPA. 

There are currently no Governors due to recent operational changes and parents are 

yet to be seen. 

The Support Group is grateful for the regular attendance and updates from Graham 
Olway, who is Head of Service - Organisation & Planning, Education & Skills 
Directorate.  A total of £960,000 of S106 money, held by WSCC, is due to be spent on 
the school in 2026.  This sum will enable the refurbishment of the toilets and changing 
rooms, improve the Library, create a Science Laboratory and expand the Food Tech 
area. 

 
In partnership with BHBPA, the Group has enabled the school to be provided with 30 
refurbished laptops, 5 printer-copiers and tools for their electric car project.  This has all 
been donated and has resulted in a great morale boost to staff.  The Group will continue 
to seek ways to offer practical help.  

 
The long-awaited transfer of the school to a new Trust is yet to happen and the Support 
Group is monitoring this situation.  To avoid disruption to GCSE exams over the next 
few months, no physical transfer is likely until Summer, though this may change. 

 
 

St Johns Park Working Group  
 
The consultation closed at Easter and feedback is now awaited from Mid Sussex DC, 
regular meetings with the MSDC Officers were being held in the run up to the 
consultation to assist with publicity and shaping of the questions.  
 
RECOMMENDATION:  To note the updates 
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22.  DIARY DATES 
 

Council is asked to note the following dates as currently set for meetings between this 
and the next Council meeting and other notable dates.  

  

May 2026 

Meeting  

Date Time 

Planning Committee 
 
Monday 11th May  

 
19.00 hours  

Staff & Member Development 
Committee 

Monday 18th May 19.00 hours 

Annual Town Meeting (Cyprus Hall) Wednesday 27th May  19.00 hours 

June 2026 

Meeting  

  

Planning Committee  Monday 1st June  19.00 hours 

Finance Committee  Monday 8th June  19.00 hours 

Extra Ordinary Council Meeting 
(Accounts)  

Monday 8th June  Following Finance  

Customer Services Committee Monday 15th June 19.00 hours 

Planning Committee  Monday 22nd June  19.00 hours 

July 2026 
Meeting  

  

Council  Monday 6th July  19.00 hours 

  

• Whitsun Bank Holiday - Monday 25th May  -  office closed  
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