BurgessHill

Council Offices
96 Church Walk
Burgess Hill
West Sussex
RH15 9AS

Town Council

Find us on

Facebook

Tel: (01444) 247726

Fax: (01444) 233707

Email: council@burgesshill.gov.uk
Website: www.burgesshill.gov.uk

25 June 2026

Dear Councillor,

A MEETING of the Council will be held in the Council Chamber on
Monday 6t July 2026 at 19.00 hours, at which your presence is
required.

Mrs J Holden
Chief Executive Officer
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AGENDA

Open Forum

Apologies for Absence

Declarations of interest

Chairs Announcements

Council minutes — to consider the minutes of the 5" May Annual
Council Meeting and the 8™ June Extra Ordinary Council Meeting.
Police update — from our new Neighbourhood Police Inspector
Planning Committee minutes — to consider the minutes of the
Staff and Member Development Committee

Finance Committee

. Customer Services Committee

. Motion regarding petition scheme

. Banner Policy - to review the current policy
13.

ICT Policies - to update policies

14. Youth Council Update
15.Diary Dates — to note.

1. OPEN FORUM

Each member of the public is permitted to speak once only in respect of
business itemised on the agenda (during the Open Forum or during the
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meeting). Speakers are encouraged not to speak for more than three
minutes, at the discretion of the Chairman or nominee (including the Chair of
any other meeting of the Council).

If it appears that the number of speakers is likely to unreasonably delay the
disposal of business items on the agenda the Chairman may direct that a
member of the public submits a question or comment in writing which shall be
answered in due course.

2. APOLOGIES FOR ABSENCE

3. DECLARATIONS OF INTEREST
In respect of any matter on the agenda.

4. CHAIRMAN’S ANNOUNCEMENTS
To hear Chairman's announcements, for noting items only, if any.

5. COUNCIL MINUTES
To consider the Minutes of the Council Meeting held on Monday 5" May
and the Extra Ordinary meeting of the Council held on Monday 8" June
and approve the minutes.

6. NEIGHBOURHOOD POLICING UPDATE
Inspector Ben Fahey who took over from Dave Derrick will be in
attendance to give an update on current work.

7 PLANNING COMMITTEE MINUTES
To consider any recommendations, note the resolutions and adopt the
Minutes of the meetings of the Planning Committee held on Monday
11 May, 1stand 22" June (minutes previously circulated). Councillors
are asked to refer to the full reports and minutes regarding the
background to the resolutions.

18t June
Minute 513: Licence Applications LI/26/0755 (McDonalds)
RESOLVED: Committee would support an extension to midnight
but no later.

Minute 514: Delegated Decisions
It was updated that following the application from KB Kebabs, it
has now been clarified that while the machine is inside the
building, access to the inside will not be necessary to activate it.
Therefore, the vending machine will have a window access. This
being clarified the Committee were less concerned than had
originally appeared to be the case.
RESOLVED: The two delegated decisions were noted by the
committee.

Recommendation: To note the decisions and adopt the minutes
of the meetings of 11" May, 15t June, 22" June
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8. STAFF AND MEMBER DEVELOPMENT COMMITTEE MINUTES
To consider the recommendations, note the resolutions and adopt the
Minutes of the meetings of the Staff and Member Development
Committee on Monday18™ May.(minutes previously circulated),
Councillors are asked to refer to the full reports and minutes regarding
the background to the resolutions.

Minute 47: Terms of Reference Review
RESOLVED: To RECCOMMEND to Council that the Terms of
Reference be amended to insert at point 4 “To receive twice
annually reports as to the complaints and compliments received
at the council, reviewing for trends and areas of improvement or
celebration.”

Minute 50: Councillor Allowances
RESOLVED: To amend the allowance scheme to remove
paragraph 4 and 8 and to include “electric” in the mileage claim
criteria under paragraph 9.

Minute 52: Staff / Councillor Team building days
RESOLVED: To approve that the help point can close, if
necessary, on the afternoon of the hamper preparation day in
December.
To note that other activities will be promoted for team building
subject to operational demands ad budgetary allowance

Since the meeting, it has been noted that the review of the Terms of
Reference in January 2026, moved the annual review of the terms away
from the first meeting of the committees and to the Full Council at the
time when the Standing Orders are reviewed. Unless the Committee
make a request to change their Terms of Reference, future changes will
be part of the Standing Order review.

Recommendation: To consider the amendment to the Terms of
Reference and note minutes 50 and 52 of the
meeting on 18" May.

9. FINANCE COMMITTEE
To consider the resolutions and adopt the minutes of the meeting of
the Finance Committee of 8" June noting that some resolutions were
adopted by the Extra Ordinary Council of 8" June (minutes from both
meetings previously circulated). Councillors are asked to refer to the
full reports and minutes regarding the background to the resolutions

Minute 135: Internal Audit
RESOLVED:
a) To approve the final internal report for 2025/26,
b) Reappoint Mulberry as the internal auditor for the 2026/27
financial year.



Minute 136: Financial result for the 2025/26 financial year (subject to external
audit)

RESOLVED

a) To approve the financial result for the 2025/26 financial
year as presented,

b) To recommend to Council that the surplus is transferred to
the general reserve. This was approved by Council Minute 14
of 8t June

Minute 137: Annual Governance and Accountability Return part 3 for
2025/26
RESOLVED:
a) To agree the Annual Governance and Accountability
Return for 2025/26, and

b) RECOMMEND the AGAR to Council for formal approval.
This was approved by Council minute 15 of 8" June

Minute 138: Review of budget year 2025/26

RESOLVED:
To note the contents of the report.

Minute 139: Earmarked and General Reserves

RESOLVED:

a) To RECOMMEND to Council that subject to the appropriate
due diligence procedures £281,305 be approved for the Park
Centre to draw down from the Community Buildings Fund, on
production of appropriate quotes and invoices no later than 15t
April 2028. And

b) To note the remaining contents of the report

Minute 140 Bank Reconciliation and Other Balances
RESOLVED

To note the remaining contents of the report and for the Deputy
Chairman to approve and counter-sign the bank reconciliation.

Minute 141 Risk Register

RESOLVED: To RECOMMEND the updated Risk Register for
adoption by Council
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This resolution was approved by Council Minute 16 of 8 June

Minute 142 Insurance Contract

RESOLVED: The committee noted that the Councils
insurance contract would be reviewed and re-tendered during
the next year

Minute 143 Church Walk Building Repairs and Planned Renewals

RESOLVED:

1) TO RECOMMEND TO COUNCIL, to approve the
withdrawal of general reserves up to £33,000 to enable the
replacement of the boiler, the fire risk space assessment, urgent
building repairs and commencement of priority IT upgrades.

2) To approve the establishment of two earmarked reserve
funds in the 2027/28 budget for planned building repairs and
ongoing IT infrastructure and equipment replacement.

3) To authorise Officers to undertake necessary
procurement and tendering exercises in accordance with the
Councils financial regulations.

Recommendation 1 was approved by Council minute 17 of 8t June

Recommendation: To consider the recommendation at minute 139,
note the remaining resolutions and adopt the minutes of the Finance
Committee Meeting of 8" June. The items that have already been
approved by the extra ordinary council meeting are not for discussion
as they have been adopted.

CUSTOMER SERVICE COMMITTEE

To consider the resolutions and adopt the minutes of the meeting of
the Customer Service Committee of 15" June 2026. Councillors are
asked to refer to the full reports and minutes regarding the background
to the resolutions

Minute 110: Chaffinch Way/ Saxby Road Park

RESOLVED:

1) To approve officers to work with the District Council as to
establishing some community views for the use of Chaffinch
Park and a plan to improve the area for continued community
use.

2) To keep CliIrs Black and White aware of progress



Minute 111: Community Warden
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RESOLVED:

1. The Committee considered the benefits of a Community
Safety Warden (CSW) service in Burgess Hill which they
would like to see explored further:

2. The Committee would prefer a scheme based on the
Haywards Heath model as a minimum and to consider a 12-
month pilot.

3. To authorise officers to explore external funding and
partnership opportunities to offset costs, or make a
recommendation to Finance Committee for allowance in the
budget for 2027/8

4. To authorise officers to convene a meeting with local traders
to explore appetite for financial contributions and a potential
BID.

5. If implemented, to undertake a formal review after 6 months
and at the end of the 12-month pilot period

MOTION- TO INTRODUCE A PETITION SCHEME

Councillor Stowe has submitted the following motion, which has been
seconded by CllIr Henwood:

Council is requested to resolve to:

. Introduce a formal Petition Scheme for residents of Burgess Hill.

Develop and adopt a Petitions Policy setting out:
who may submit a petition;
the minimum information required for a valid petition;
signature thresholds for different levels of council response;
timescales for acknowledgement and response; and

o how petitions will be presented to Council or Committees.
Delegate authority to the Chief Executive Officer to prepare draft
arrangements for consideration and subsequent approval by Full
Council.

o O O O

Background Information provided by Clir Stowe: The purpose of this
motion is to provide residents with a clear and transparent mechanism
to raise matters of local concern and to strengthen engagement
between the Council and the community.

While residents can already contact councillors directly and attend
meetings, there is currently no formal process for groups of residents
to collectively demonstrate support for a proposal or concern. A petition
scheme would improve democratic engagement, provide evidence of
community support, and help ensure that matters attracting significant
public interest receive appropriate consideration by the Council.
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BANNER POLICY

Councillors will be aware that the current policy regarding advertising
banners on the WSCC railings was broadly defined by WSCC some
years ago. One of the conditions at point 5 is that the advertising has
to be for an event within the Burgess Hill Parish. Recently a group
made an application for a banner advertisement, but as their event is
to be in Hurstpierpoint, they do not meet the criteria and the banner
has had to be refused.

The Group have been able to take advantage of all of the other Town
Council advertising mediums (website, notice board and social media)
and had not previously sought the railings for advertising.

Councillors have indicated to officers that they are sympathetic to the
group who historically would have performed at the Martlets Hall,
which of course is no longer there. While there are performance
venues in the town, there are no professional standard venues which
are necessary for these production types. In time it may be that the
Beehive or other suitably sized venue will become available, but in the
meantime the policy could be widened so as not to restrict Burgess Hill
groups from advertising in their home town. The suggested five-mile
radius would take in venues in Cuckfield, Haywards Heath,
Hurstpierpoint, Hassocks, Wivelsfield.

The policy was to be referred for review to the next Community
Engagement Committee, however with the Town Mayors permission,
due to the timely occurrence of this Council meeting, the item has been
brought forward to Council for review. If approved, the group who had
asked for the permission would be able to advertise their forthcoming
production on the railings.

The full policy is available on the Town Council website:
https://www.burgesshill.gov.uk/wp-content/uploads/2026/05/Policy-for-
consent-to-advertise-in-Burgess-Hill.pdf

Condition 5 of the policy currently reads: Only banners advertising
events taking place within the civil parish of Burgess Hill will be permitted
and, except as otherwise approved in writing by the Chief Executive
Officer, no more than two railing banners will be permitted for any single
event.

Recommendation; To consider amending condition 5 to read:

Only banners advertising events taking place within the civil parish of
Burgess Hill will be permitted though exceptions may be allowed, at the
discretion of the Chief Executive Officer, for established not-for-profit
organisations with a base in Burgess Hill that are staging events within
a 5-mile radius from the Council offices, whilst there is no professional
alternative in Burgess Hill. Further, except as otherwise approved in
writing by the Chief Executive Officer, no more than two railing banners
will be permitted for any single event.”
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Environmental impact: none other than the production of the banners.
Financial Impact: there is none

Community Safety: A small risk that the banners come adrift from the
railings and cause an incident with passing traffic. However, the
organisation is given strict instructions on affixing the banners to
mitigate this and they must carry insurance in the event of any incident.

IT POLICIES

To consider adopting a new suite of IT policies (including Data
protection and security) To ensure that the Council is compliant with
current legal and best practice requirements for security and day to
day operation of IT. The policies are included as an appendix to the
agenda. The policies mostly update existing policies and introduce a
new Privacy Notice (there is a privacy notice for the public and staff
and councillors), Vexatious Communicant policy and use of Artificial
Intelligence Policy. Officers have had the new suite checked by
Breakthrough Communications (our Data Protection, GDPR and FOI
advisers) for legal and best practice compliance. They have
recommended that we continue a data mapping exercise which will
mean that a new privacy statement that goes on the web site is not
complete at this time and will come to a later meeting. Councillors
are asked to pay particular attention to the two new policies and the
Privacy notices as these are the newly introduced documents and not
refreshers of the existing ones.

Recommendation: To adopt the new and revised suite of policies

Environmental impact: All use of IT has an effect on the environment
due to the use of computers and electricity. This new suite of policies
will have a small increased effect due to the introduction of Al.
However, the proposed uses are not at this time extensive and not
therefore as significant as a fuller use of Al would be. Al use will be
monitored.

Financial Impact: good policies are supportive of insurance and risk
management.

Community Safety: none, the policies strengthen our control and
therefore security of the data that we hold.

UPDATE FROM YOUTH COUNCIL

Update on the Youth Council provided by Clir Brenda Williams

The Youth Council has had another very successful year, with 10 local
schools represented by 25 students in the role as Youth

Councillors. Several important topics have been discussed, including
the current issue of mobile phones in schools, with their thoughts sent,
via our MP Alison Bennett, to the Department of Education.



At the bi-monthly meetings, members have had visits from outside
bodies including the Police and a presentation regarding our local
nature reserves. Following on from these, they were given a
photography project in which members took their own photos, in the
Easter school holidays, of wildlife around Burgess Hill, the results of
which are displayed in a frame at the Help Point. Members have also
been given surveys regarding local matters to take back to their peers
at school.

Youth Council have had pitches at Town Events, including

the Christmas Lights Switch-On, Keymer Hall Spring Fling and the
Summer Fayre, at which they have raised a total of £267.90 for their
chosen charity, Burgess Hill and District Pantry.

Members have also had a visit to Wakehurst Place in recognition of
their hard work over this academic year. At the last meeting on 24th
June, all Youth Council members were presented with a certificate by
Town Mayor, Stuart Condie, at the conclusion of their Council year.

Recommendation: This is for noting.

15. DIARY DATES
To note the dates of forthcoming meetings and any notable dates
July
Planning Committee Monday 13t July 19.00 hours
Community Engagement Monday 20" July 19.00 hours
Committee
Strategic Development Monday 27t July 19.00 hours
Committee
August
Planning Committee Monday 3 August 19.00 hours
Planning Committee Monday 24" August 19.00 hours
September
Planning Committee Monday 14" September | 19.00 hours
Grants Panel Tuesday 15" September | 19.00 hours
Customer Services Committee | Monday 215t September | 19.00 hours
Council Monday 28" September | 19.00 hours

Monday 318t August - Bank Holiday Monday, offices closed
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